
TRAINER, STUDENT 
CHECKLIST AND PROCEDURES
FLIGHT TRAINING PROGRAM

This document was created by members of the 
West Pasco Model Pilots Association for use and 

distribution to all student pilots. 

Updated: 09/24/2016

STUDENT: ______________________________________

AMA CARD #: ___________________________________

DATE STARTED: _________________________________

DATE FINISHED: _________________________________

EVALUATION PERFORMED BY: ___________________

EVALUATION COMPLETION DATE: _____________________________



Disclaimer: 

The information contained in this document is for general information purposes only. 
The information provided by this document or the instructor, while we endeavor to keep the 
information up to date and correct, we make no representations or warranties of any kind, 
express or implied, about the completeness, accuracy, reliability, suitability or availability 

with respect to the information of this document. Any reliance you place on such information 
is therefore strictly at your own risk.

In no event will the instructor or training facility be liable for any loss or damage including 
without limitation, direct, indirect or consequential loss or damage, or any loss or damage whatsoever 

arising from loss of injury or property damage arising out of, or in connection with, the use 
of this document.

Every effort is made to keep this document up to date. However, this document takes no 
responsibility for, and will not be liable for, the personal or property damage due the use of or 

misuse of this document or training by the  instructor beyond our control.

The use of a wireless “Buddy Box” is highly recommended to avoid flying over or near high tension wires, forest,
trees and behind the flight line. Any of the Spectrum transmitters that have audio alerts can be used by the instructor.

The student's Spectrum transmitter can be then wireless bound to the instructor's transmitter.

Wired “Buddy Box” can be done but is not recommended because they are more risky as the wire cable can  be
accidentally disconnect and the instructor will have to take control of the students transmitter which will likely lead

to the aircraft crashing to the ground and possibly hurting someone or causing major damage. 



General Information

The goal of these procedures is to create a level of confidence and skill for the student pilot to be able to solo his or 
her aircraft safely and enjoy the sport like so many have done. Every pilot has to start from the beginning and learn 
these skills so be patient and learn from every flight. No flight is the same so you will always be leaning. 

This document is not intended to be a comprehensive explanation and instruction of every aspect of RC flying and is 
for general information only. This document is a, “work in progress”, and  updated as needed. 

You and your instructor will use a buddy box system for all flight training. This consists of a “Master” transmitter 
that the instructor will control and a ""Slave” transmitter that the student pilot will control. The instructor will have 
full control of the airplane but can pass control to the student at anytime. The instructor can then take back control of
the airplane at any time to instruct the student on flying techniques or procedures.

You and your instructor will build a knowledge base together to make you a safe flier with basic skills. You will 
continue learning these skills with your instructor and/or other pilots to become more experienced.  

Crash! You will crash. It is inevitable that at some point in your learning career you will crash. So don't feel to bad. 
You are in good company. When this does happen, all you have to do is ask for help in repairing your aircraft and get
back flying.

Gate procedures for opening and closing the entrance gate to the flying field. You should have been given a key 
when you joined, which opens the entrance gate. When opening the gate make sure to reattach the lock to the same 
position, only not securing the gate. The other locks are for companies that need access. If you are the only one left 
on the field, make sure to lock the gate when leaving. If you find the gate open when you arrive and no one is at the 
field, call your trainer and let them know.

This document was created by members of West Pasco Model Pilots Association, WPMPA, Charter Club 219. 
Should you find any errors or would like to submit updates please contact one of the board members or your trainer.



FIELD SAFETY RULES AND FLYING REGULATIONS

1. Read, understand and discuss all rules of the flying field, with the instructor. This will include but not limited to boundaries, 
power lines, flight line concept and layout, flying area, aircraft retrieval and point of contact.

2. No person is allowed to fly at the WPMPA passing the training program and receiving a solo flying card. If a person already 
has a solo flying card from another club then they must first contacting the training officer.

3. No aircraft will be flown higher than 400'. 
4. Remember to have enough altitude when performing to fly safe.
5. Remember, always keep your aircraft in sight.
6. Remember, always turn the transmitter on first and off last. Always.
7. Know the capabilities of your equipment and how long you can safely fly with your battery.  
8. Read AC FS-1, Dangers of searching for models (attachment 1). TBD

AMA IDENTIFICATION
1. It is the responsibility of the student to be a member of the Academy of Model Aeronautics,(AMA) to fly or train at any 

AMA sanctioned flying field. 
2. Students that are not an active member of the AMA will not be able to fly or receive training.
3. You should produce your AMA card so it can be recorded in the instructors records.

TRANSMITTER INSPECTION
1. The transmitter will be inspected for type of transmitter frequencies used. If using a Spred-Spectrum(2.4ghz)  type 

transmitter no further action is needed. If using a crystal based transmitter, the transmitter will be impounded until declared 
safe for use. The instructor will explain each type of transmitter to the student. 

2. Test the transmitter and buddy box for proper operation of both.
3. There are two types of buddy box systems, wired and wireless. It is preferred that the wireless type be used. Your instructor 

will set up the buddy box for you.  At this time, only Spektrum transmitter are used for training. 

PRE-FLIGHT EQUIPMENT INSPECTION
1. Aircraft condition air worthiness.  This will determine if the aircraft is safe to fly.
2. Motor/prop for tightness. Prop for cracks or bends.
3. Loose or torn covering.
4. Alignment of wing and tail section on the fuselage. 
5. Servo mountings and control surface attachment and proper operation.
6. Battery, switch, receiver and ESC securely mounted and secured.
7. Receiver antenna properly mounted and secured. 
8. Wing attachment is secure. Make sure wires are not protruding from the fuselage or unwanted areas.   
9. Transmitter and receiver are properly bound and working properly.
10. Control surfaces, attachment points, hinges and control horns operating correctly.
11. Landing gear and wheels securely mounted.
12. Center of gravity check. This should be marked with tape as a reference.
13. With transmitter on, check control surfaces and steering wheel for proper movement limits. If equipped with Hi/Lo rates 

these should also be checked. 
14. Before any motor start, make sure the aircraft is clear from any obstructions including yourself. We want you to be safe at all 

times.
15. Throttle should be checked for proper operation from zero to full power. At idle, the aircraft should not move forward. At any

position above idle make sure the motor runs without any problems. If any problems arise, shut the motor off immediately. 
Correct the problem before restarting the motor.

16. Perform a range check with the aircraft and transmitter according to manufacture's instructions. All control surfaces and 
motor operation should be working normally. Do this for your first flight and periodically to make sure the range of the 
transmitter and receiver is sufficient for proper flight.

17. Discussion of the use and role of the buddy box during training. The will be checked for proper operation before any training
flight.



AIR FIELD CONDITIONS CHECK
1. Inspect airfield for obstructions, grass or dirt and wet or dry spots that can affect take-off or landing. If necessary walk 

around and check if safe to do so.
2. The instructor will identify areas to avoid, danger areas  you should watch out for when flying. 
3. Figure 1. below shows a typical airfield layout. This might differ from the airfield you are using. Feel free to mark the areas 

which pertain to your flying field.

Figure 1.

EMERGENCY PROCEDURES
1. This is a good time to discuss any emergency that might arise and what to do before taking your aircraft out flying for the 

first time. Some emergencies that you might incur are total loss of control of the aircraft, loss of power, control surface 
failure, loss of sight of your aircraft, avoiding other aircraft or birds and other problems.

2. When flying you should be alert to any emergency or potential emergency of your aircraft and know what to do.
3. When flying with other pilots, make sure you call out your emergency so they can take evasive action if needed.

MOTOR/CONTROL AND SURFACES CHECK
1. Make sure the motor and control surfaces are working properly and the limits are as expected. If any of these are in doubt or 

not working properly, the aircraft will be repaired before flight.

TAXI PROCEDURES
1. Always follow the instructors command's. If you do not hear or understand the commands, ask the instructor to repeat them.
2. Make sure you and your aircraft are safe from other pilots, aircraft or obstructions before taxing.
3. Make sure the motor speed is able to move the aircraft from stopped to slow taxi speed. Keep your speed to a very slow 

speed and be in control at all times. 
4. If the taxi area is congested, you will need to walk very close with your aircraft and be ready to act if needed to protect your 

and other aircraft. Better yet, get help and have someone carry the aircraft to a safe area.
5. Maintain a constant taxi speed. This will provide you and others to judge if it is safe to continue.
6. Hold full up elevator if taxing on grass, so the aircraft will not nose over.

BEFORE TAKE OFF CHECK
1. Make one last check of your aircraft and controls before calling out your intentions for take-off.
2. Re-check the transmitter and buddy box are working properly.
3. Check for wind conditions as they may have changed since your last check. An easy way to remember use the W-A-C-T 

procedure to remember to Wind and pattern direction, Antenna, Controls, and Trim and switches. 

STOP LINE PROCEDURES
1. At the stop line, stop the aircraft and check if others are already at the stop line and ready to take off.
2. Let other pilots know you are about to enter the runway. This will ensure the pilots flying know you are about to enter the 

runway for take-off. 
3. Make sure you are ready for immediate take-off after entering the runway. Do not delay your take-off as other pilots might 

also be taking off or landing.
4. Hold full up elevator if taxing on grass, so the aircraft will not nose over.



TAKE OFF AND DEPARTURE
1. Taxi to the downwind end of the runway and turn the aircraft into the wind making sure you are on or near the centerline and 

pointed directly into the wind.
2. If there is a crosswind, make sure to use your rudder to take-off straight down the runway.
3. Add power smoothly using your rudder and/or elevator to lift slowly down the center of the runway. The objective is to lift 

the aircraft when your flying speed is reached.
4. When the aircraft has lifted off the runway, maintain wings level and begin a slow climb as the aircraft speed increases. 
5. Maintain a steady climb until you have reached a safe altitude.
6. When you have reached a safe altitude make your first turn. Remember, always turn away from the pilots station unless 

returning to land or in case of an emergency. 

STRAIGHT AND LEVEL FLIGHT AND TRIM
1. When the aircraft is straight and level, it is not trying to turn or change altitude with any great degree. No trim is required but

you will have to keep adjusting the sticks to keep your aircraft under control.
2. Learn how to recognize when your aircraft needs trimming and how to make the correct adjustments.
3. Always trim the aircraft to fly straight and level.
4. Remember when flying towards you the stick controls are reversed. This takes a lot of practice to learn well enough that you 

don't have to think about it. 

TURNS LEFT AND RIGHT HEADING AWAY AND TO YOU
1. Make left and right turns flying away from you using the ailerons and rudder to bank the aircraft enough for a smooth 

shallow turn. Use the elevator to maintain a level flight.
2. Make left and right turns coming towards you the using the ailerons and rudder to bank the aircraft enough for a smooth turn.

Use the elevator to maintain a level flight. The controls of the aileron and rudder are reversed on the transmitter during any 
maneuver towards from you. Helpful hint: When the aircraft is flying towards you, raise the low wing by pushing the aileron 
stick towards the low wing. Elevator will always respond normally.

TURNS FIGURE 8'S
1. Figure 8 turns as viewed from the top down, shown starting from the left side shows a right turn followed by a left turn. This 

type of  flying pattern uses left's and right's and will further help train the student in reverse stick control. Typically when the 
plane is flying towards you the sticks will be reversed.

2. Please see diagram at the end of this document.

TURNS SQUARE
1. Square turns are more precise turns keeping the pattern as square as possible. This requires better control of turns and timing.
2. This “square 8” can be practiced outbound or inbound.
3. Both directions should be practiced until you can preform these satisfactory.
4. Please see diagram at the end of this document.

SLOW LOW APPROACHES
1. Slow flight requires the pilot to fly above stall speed and control the aircraft in a straight and level flight.
2. This will require the pilot to make small control surface changes. If large changes are made the aircraft will likely stall.

STALLS
1. Stalls are performed at a safe altitude and power is reduced to idle and the aircraft is in a slight nose up attitude. 
2. Identify when the stall begins and be able to regain control of the aircraft.
3. Stalls can be identified by a wing or nose drop.
4. Recover by adding power  and use aileron and elevator to reach a level flight.

DEAD STICK / NO MOTOR POWER PRACTICE
1. If the aircraft looses permanent loss of motor power, this is called “dead stick”. 
2. When the aircraft has no means of forward flight power  an emergency is declared to alert other pilots you must make an 

immediate landing.
3. If your aircraft has an electric motor and you have a backup battery installed, you will be able to have control of the aircraft 

and make a safe landing. If you do not have a backup battery, you will not be able to control your aircraft and will you will 
crash.



GO AROUNDS/MISSED APPROACH 
1. A go around, commonly called a missed approach is used to avoid a collision with an obstacle which may cause damage to 

your plane, another plane or structure. 
2. This is done by quickly gaining altitude using, first,  full power then elevator until the danger has been cleared. Once it is 

safe, reduce power and elevator.

TOUCH AND GO LANDINGS
1. Touch and go landing are normal landing without stopping and taking off again. 
2. When your landing gear has touched the runway, apply smooth power to reach take off speed as in a normal take off.
3. Please see diagram at end of document.

FULL STOP LANDINGS
1. Full stop landing are normal landing ending your flight.
2. If there are other pilots flying, announce your intention to land. 
3. Please see diagram at end of document.

TAXI AND SHUT DOWN
1. It is not allowed to taxi back to the pit area from the hold short line. 
2. After landing, taxi from the runway only to the stop line.
3. Once you have reached the stop line, stop the motor and turn off the aircraft battery switch, then the transmitter.
4. Pick up your aircraft and bring it back to the pit area.

POST FLIGHT INSPECTION
1. Look for any damage that might have occurred during flight.
2. Check that all control surfaces are still correctly and securely attached.
3. Check internal components are securely in place. During flight they may have loosened and could cause servos to not 

function properly.
4. Check your transmitter and flight battery if they need charging or replacing.
5. Check your prop for damage or tightness.

FIRST SOLO
1. This is where you will fly the aircraft without the buddy box. 
2. The instructor will be with you should you need any help.
3. If you have practiced everything the instructor has taught you you will be able to get your Evaluation Check Ride with your 

instructor and evaluator present.

EVALUATOR CHECK RIDE 
1. You will be given a Check Ride by a safety officer, instructor and qualified board member before you will be given the OK 

to fly on your own. You will not be permitted to fly on your own until you have successfully completed this step.
2. You will be required to make sure your plane and equipment is operating properly and safely. 
3. Your instructor may or may not be present during the Evaluator's Check Ride. 
4. You will follow instructions by the Instructor and Evaluator so listen to them and make sure you understand their 

instructions.
5. You will be required to demonstrate that you are a safe flyer, know the flying rules and procedures. 
6. Your Check Ride will consist of 3 take offs and full stop landings. 







STUDENT PROGRESS AND EVALUATION FORM

Student Name:__________________

     Item    Description Date / Initials of Instructor Date / Initials of President

1. Field Safety Rules
and Flying Regulations ________/__________ ________/__________

2. AMA Identification ________/__________ ________/__________

3. Transmitter Inspection ________/__________ ________/__________

4. Pre-Flight Equipment
Inspection ________/__________ ________/__________

5. Air Field Conditions Check ________/__________ ________/__________

6. Emergency Procedures ________/__________ ________/__________

7. Motor/Controls Surfaces
Check ________/__________ ________/__________

8. Taxi Procedures ________/__________ ________/__________

9. Before Take Off Check ________/__________ ________/__________

10. Stop Line Procedures ________/__________ ________/__________

11. Take Off and Departure ________/__________ ________/__________

12. Straight and Level Flight ________/__________ ________/__________

13. Turns Left and Right 
Heading Away and Towards You ________/__________ ________/__________

14. Turns Figure 8's ________/__________ ________/__________

15. Turns Square ________/__________ ________/__________

16. Slow Low Approaches ________/__________ ________/__________

17. Missed Approaches And Go Arounds ________/__________ ________/__________

18. Stalls ________/__________ ________/__________

19. Dead Stick/No Motor Power
 Practice ________/__________ ________/__________

20. Touch and Go Landings ________/__________ ________/__________

21. Full Stop Landings ________/__________ ________/__________

22. Taxi and Shut Down ________/__________ ________/__________

23. Post Flight Inspection ________/__________ ________/__________

24. First Solo ________/__________ ________/__________

25. Check Ride ________/__________ ________/__________



Note: This card must be with you when flying any aircraft at the WPMPA field.

Cut this card out and laminate it. 

Solo Permit for WPMPA Flying Field

This Certifies that _________________________,

AMA #____________________,

          Is Qualified to Fly Solo with WPMPA 

           Subject to limitations listed below:

Evaluator: ______________________

Instructor: ______________________

Date: _________ AMA#: __________


